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Everything you write, what is written about you, what you 

say and what is said about you MUST help to answer 

these two critical questions:

1. Why am I going to look 

like a genius for hiring 

you?

2. How are you going to 

help my team, group and 

company go from “good 

to great”?
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Is this “me”?

Can I excel here?

How can I 

communicate this in a 

resume, networking 

opportunity or 

interview?
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✓ Research criteria & develop 

examples that clearly demonstrate 

how you flourish in similar situations

✓ Prove that your brand/perceived 

value match up with the target 

company’s criteria

✓ Ensure that your LinkedIn profile, 

connections & recommendations 

reflect who you say you are
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Source – glassdoor.com.  

Provides insight into 

Salaries, Employee 

Comments, Sample 

Interview Questions
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Provides a “behind 

the curtain” look at 

what the employer 

is seeking from its’ 

ideal candidate.

The Challenge –

Connecting the 

dots between what 

they are seeking 

and YOU.
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1. Does paper type really matter?

2. Do color & graphics influence readability?

3. Should I post more than one resume online (e.g., Indeed.com), 

as site seems to only want one?

4. How to explain a wide employment gap on the resume?
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Does paper type really matter?

• Yes! Keep it simple. No colored paper – standard white, resume 

paper works great.

Do color & graphics influence readability?

• Yes – most likely won’t be read. Hiring managers are captivated by 

content, not colors & graphics.

Should I post more than one resume online (e.g., Indeed.com), as 

site seems to only want one?

• Post one core resume. Submit to each targeted employer a 

document customized to the respective opportunity sought.

How to explain a wide employment gap on the resume?

• Couple ways to do this: In the cover letter or Summary section of 

the resume. Varies for each individual. Focus on skills-related 

activities & experiences during the employment gap.
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✓ Summarizes resume content & includes critical keywords

✓ Customized to specific position
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✓ 1-line description of the employer.  Include size, scope of business

✓ Functional title followed by customized summary of your duties & 

responsibilities while in that position for that employer during the 

indicated years of service

✓ Reverse chronological order (most recent roles first, oldest jobs last)
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STAR Methodology

Situation – describe the specific 

situation/event

Task – what task were you 

charged with completing (the 

goal)

Action – various actions needed 

to complete task

Results – what was 

accomplished as a result of your 

actions & why was it a big deal



This is the bell curve of performance. Think of where you are on the curve.



So, let’s say this is where you think others feel you are regarding your overall performance as an employee, 

partner, etc. So, to get the quality content for your STAR stories re: achievements, you need to answer the 

question on the next slide.



WHY are you here??
OK, so think about WHY you are wherever you put yourself on the curve. What have other partners, owners, 

bosses, peers said about you regarding your overall “good”, “above average” or “outstanding” level of 

performance? The answers to the “Why” are the basis for your STAR stories/Key Achievements narrative.
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• You do what others cannot or are unwilling to do

• Awards, honors, certifications, self-improvement (that was voluntary), 

recognition (“first ever”, “most ever”, President’s Award, “Leader of the Year”,  

community service awards/honors).  Name is not important, the “why” is.

• References that are prepared to speak, in-depth, on your behalf
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✓ Each bullet tells a powerful story about skills being sought by the 

hiring manager and how a candidate’s application of such skills 

produced quantifiable results (whenever possible) and why those 

results were considered outstanding.
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How to Avoid Common Mistakes

• Contains quantifiable results, accomplishments.  

Provide realistic metrics when possible.

• Use Action Verbs and avoid using “I” or “My”.

• Answers the question, “Why should someone hire 

you”.

• No typos, spelling or grammatical errors.  No 

personal details.
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1. Does anyone really read 

cover letters?

2. Purpose
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The Value of Research

• Incorporate information gathered from “About Us”, “History”, “In the 

News/Press Releases” into the letter.  Tell me how and why you have 

flourished/excelled in a work environment like that in my company.

• Glimpse of how you are going to be, “the aspirin for my headache”

• Why should I read your resume?  Why are you different/better than the 

other candidates for this job at my company?

• Make me believe that you “get it”…that you understand my industry, my 

company, our vision & direction.  How might you help our organization go 

from good to great?

• Why are your talents a great match for the qualifications I am seeking from 

my ideal candidates? Connect the dots!
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✓ Excellent communications skills (written & verbal)

✓ Self-confidence

✓ Team-building

✓ Innovation & resourcefulness

✓ Time management/planning & organization
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“You can’t build a reputation on what you are going to do”
…Henry Ford (1863 – 1947)

✓ Decision-making & judgment

✓ Embraces diversity & uses such to 

create synergies

✓ Global thinker/visionary/thought leader

✓ Leadership

✓ Accountability
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• Make it a point to know more about my company, the industry 

we’re in and what makes us “tick”, than anyone else I’m 

interviewing

• Tell me why hiring you will be the best career decision 

I’ve ever made.

“Age is the price 

of wisdom”

What differentiates 

you from the other 

candidates?
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“A goal without a plan is just a wish.”
…Anonymous

Mike’s Blog for Job Seekers: www.inthebusinessofyou.blogspot.com

Szarka Financial: www.szarkafinancial.com

Mike’s Email: m.perry@SzarkaFinancial.com

“We are defined not by abilities, but by choices.”
…Life’s Little Instruction Calendar, Volume XVII, July 20-21


